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Introduction 

The purpose of this report is to provide evidence to support an increase in current building permit 
fees to ensure that operating costs do not excessively exceed anticipated building permit revenues.  
The increase in building permit fees will also help support the existing reserve fund allowing the 
Building Division to use as a stabilization tool when revenues are less than operating costs.   

This report will provide a history of quantitative information and analysis of the County of Dufferin 
Building Division expenses, revenues and reserve fund amounts.    

This report will also identify existing building permit fees in neighboring municipalities within 
Ontario including the Town of Orangeville as a benchmarking tool when justifying the average 
building permit fees in the Province. 

This report will provide proposed building permit fees that will increase revenue of the forecasted 
building permit submissions and reduce the amount of annual reduction of the reserve fund while 
providing stability to the County of Dufferin Building Division.  

 

Legislative Context for Building Permit Fees Review  

With respect to establishing fees under the Building Code Act, Section 7 of the Act provides 
municipalities with general powers to impose fees through passage of a bylaw.  The Act provides 
that:  

“The council of a municipality…may pass by-laws  

(c) Requiring the payment of fees on applications for and issuance of permits and prescribing the 
amounts thereof;  

(d) Providing for refunds of fees under such circumstances as are prescribed;”  

The Building Code Statute Law Amendment Act imposed additional requirements on municipalities 
in establishing fees under the Act, in that:  

“The total amount of the fees authorized under clause (1)(c) must not exceed the anticipated 
reasonable cost of the principal authority to administer and enforce this Act in its area of 
jurisdiction.”  

In addition, the amendments also require municipalities to:  



 

 

 

•  Prepare and make available to the public annual reports with respect to the fees imposed under 
the Act and associated costs; and  

•  Undertake a public process, including notice and public meeting requirements, when a change 
in the fee is proposed.  

O.Reg. 305/03 is the associated regulation arising from the Building Code Statute Law Amendment 
Act, 2002.  The regulation provides further details on the contents of the annual report and the 
public process requirements for the imposition or change in fees.  With respect to the annual report, 
it must contain the total amount of fees collected, the direct and indirect costs of delivering the 
services related to administration and enforcement of the Act, and the amount of any reserve fund 
established for the purposes of administration and enforcement of the Act.  The regulation also 
requires that notice of the preparation of the annual report be given to any person or organization 
that has requested such notice.    

Relating to the public process requirements for the imposition or change in fees, the regulations 
require municipalities to hold at least one public meeting and that at least 21-days notice be 
provided via regular mail to all interested parties.  Moreover, the regulations require that such 
notice include, or be made available upon request to the public, an estimate of the costs of 
administering and enforcing the Act, the amount of the fee or change in existing fee and the 
rationale for imposing or changing the fee.  

The Act specifically requires that fees “must not exceed the anticipated reasonable costs” of 
providing the service and establishes the cost justification test at the global Building Code Act level.  
As the requirements of the Act do not limit municipalities to the costs directly related to the service, 
these fees can include corporate management costs related to the provision of service (e.g. facility 
maintenance, information technology, governance, etc.).  Moreover, the recognition of anticipated 
costs also suggests that municipalities could include costs related to future compliance 
requirements or fee stabilization reserve fund contributions.  This if further emphasized in the 
annual reporting requirements noted above.   

It is further noted, that while the legislative focus is established at the “code-level”, municipalities 
are undertaking more extensive costing to understand the cost/revenue relationships at the 
“permit-level”.  By comparing costs of administration and enforcement by building permit type and 
with current fee structure revenues, municipalities can make better pricing decisions relative to their 
anticipated development, producing more sustainable financial results.  

 



 

 

 

Building Permit Activity  

Overall building permit volumes over the 2020-2023 period are anticipated to remain similar to 
historical volumes, averaging approximately 700 permits annually.  The County of Dufferin forecasts 
an increase in the number of residential building permits in the Town of Shelburne within this date 
range accompanied by offsetting decrease in the other local municipalities within the County.  

In 2014 a consultant was hired to provide a building permit fee analysis due to an unexpected 
increase in building permit revenue in 2013 combined with a prior fee increase which resulted in a 
significant surplus for that year.  

The consultants forecasted the activities of the reserve fund for the six-year period 2015 to 2020. 
Based on their forecast, it was recommended that building permit fee rates be reduced 10% in each 
of the years 2015, 2016 and 2017, subject to annual reviews of permit-volume activity. There were 
1,002 permits issued in 2014 and 922 issued in 2015 (80 fewer permits in 2015). Permit fees were 
reduced by 10% on January 1, 2015 and reduced by another 10% on January 1, 2016 as per the 
recommendation. 

Although within these years there was an inflated number of building permits the forecasts for the 
next years remained within the average of approximately 700 building permits.  Between 2014 and 
2018 there has been a 34.4% decrease in building permit activity with the additional 30% 
decrease in building permit fees.  For the year 2018 the anticipated number of permits was 714 
with a revenue stream of $1,029,896 and a total expenditure of $942,311 using the permit fee 
amounts prior to the reduction. (See Table 1) 

The actuals of 2018 are as follows (current fees):    2018 Forecast (Table 1): 

Number of building permits  702     714   

Revenue     $663,111    $1,029,896 

Expenditures    $1,050,945    $942,311 

  



 

 

 

 

The purpose for the reduction in building permit fees was to draw down the reserve fund to be 
within 1.8 times the Building Division operating costs.  This threshold was set to carry the division 
through any recessions in construction activity and ensure that the Building Divisions operations 
would not affect the County tax levy.  

This approach proved to reduce the reserve fund as intended but unfortunately did not anticipate 
future expenditures for an electronic permitting system, public portal, increase in staff level and 
consulting/legal fees for enforcement of the Building Code Act. 

 



 

 

 

The County of Dufferin service levels and operating costs have increased since the reduction in 
building permit fees.  The review of service levels was due to demand from the public to increase 
building permit review times, to increase communication and transparency with the lower tier 
municipalities using an electronic permitting system, provide a public portal for online permit 
submissions and to increase enforcement of the Building Code Act.  

The Building Division hired a second plans examiner to increase building permit review times and to 
reduce costs overall as an external agency was hired to maintain service levels while staff levels were 
decreased.  The result of the additional hire has proven to be successful and the review times of 
building permits in Dufferin County are significantly less than the mandatory review times as set by 
the Province.  

The electronic permitting and public portal system will be ready for users in the first quarter of 2020.  
These systems will provide greater communication between the County, lower tier municipalities 
and the public.  These systems will increase efficiency and transparency for those working within the 
system.  The costs of these systems are substantial, but also a necessary step towards growth within 
the industry.  The reserve fund is in place to support these projects as they become in demand and 
determined as a necessity to increase the Building Division’s service levels. 

In 2018 the Building Division was tasked with the demolition of an illegal dwelling which costs 
exceeded $98,000.  The costs of the enforcement of the Building Code Act are difficult to predict 
but must be accounted for within the Building By-Law and associated fee schedule to recoup costs 
while maintaining a safe environment within the County of Dufferin.  

 

Forecasting the Reserve Fund 

The forecasting of the reserve fund is based on the forecasting of Building Division revenues vs. 
operating costs. 

The balance of the reserve fund at the end of 2018 was $3,932,917.  The total expenditures at the 
end of 2018 was $1,050,945 and a revenue of $663,111.   

In 2018 $387,834 was transferred from the reserve fund to stabilize the Building Division 
operating costs. 

The “Building Division Budget 2019-2023” table identifies the division’s operating costs, forecasted 
revenues and anticipated withdraw of building reserve funds to stabilize the Building Division.  



 

 

 

These numbers are based on the current building permit fees having an average of 700 building 
permits annually. 

Building Division Budget 2019-2023

 

Budgeted withdrawal from the Reserve Fund. 

2019   2020   2021   2022   2023 

$475,455  $600,360  $636,130  $675,750  $715,950 

Remaining balance of the Reserve Fund at end of 2023 = $829,272 

Based on the existing numbers, fees and forecasting by 2024 the County of Dufferin Building 
Division will require financial assistance to maintain its operating costs. 



 

 

 

Building Permit Fee Comparison 

In 2014 the consultant provided the following building permit fee comparison with neighbouring 
municipalities. 

 

This report has taken the same comparison approach showing the cost of the building permit fee 
based on finished floor area.  This comparison analysis has been used for all building occupancies 
within the fees schedule of the Building By-Law.  All proposed building permit fees for the County of 
Dufferin have been set lower than the average for each municipality within the comparison study.  
For reference the following six tables are examples of the proposed building permit fees in 
comparison with the average of the neighboring municipalities.  The first two tables provide a 
building permit fee analysis for a residential home with a finished floor area of 2000 square feet.  
The second two tables provide a fee analysis for a small restaurant with a finished floor area of 3000 
square feet.  The last two tables provide a fee analysis for a store having a finished floor area of 
2500 square feet.  

 

 



 

 

 

Residential Dwelling Unit (Home) 2000 ft2 / 185 m2 

 

Residential Dwelling Unit (Home) 2000 ft2 / 185 m2
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Assembly Occupancies (Church) 3000 ft2 / 278 m2

 

Assembly Occupancies (Church) 3000 ft2 / 278 m2 
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Mercantile Occupancy (Store) 2500 ft2 / 232 m2

 

Mercantile Occupancy (Store) 2500 ft2 / 232 m2 
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The proposed fee schedule as per this report and referred to within the updated Building By-Law 
will increase building permit revenue while still reducing the Building Division reserve fund.  This 
adjustment will bring the County of Dufferin closer in line with the building permit fees required 
within the Province and establish a less aggressive reduction in the current reserve fund.   

 

Building Permit Fee Adjustment (Permit Type) 

The building permit fees that are proposed to increase have been calculated based on the building 
permit type or occupancy.  Some building occupancies require a more extensive building permit 
review and inspection schedule due to the building systems required as per the Ontario Building 
Code.  Some examples are assembly (schools) and commercial (office) occupancies requiring fire 
alarm and sprinkler systems.  As the sophistication of the Ontario Building Code requirements 
increase in energy efficiency, climate control and structural stability the Building Divisions 
requirement for training and resources also increase. 

Some permit types have increased minimally and some have decreased to help facilitate and 
promote applying for a building permit within the County of Dufferin.  The decision by 
municipalities to charge different fees based on permit type is not only to recoup costs of specific 
fees for a permit type but to also offset the allowance of a lesser fee for more minor projects such 
as decks, sheds, porches etc.  

The proposed fee schedule is requesting a minor increase in the minimum permit fee from $150 to 
$160.  This minor increase will keep minor project costs down and in turn promote building permit 
applications without the need of enforcement under the Building Code Act. 

Some examples of minor permit fee changes: 

Temporary tents, Fireplaces and Woodstove permit fees have been reduced from $220 to $160. 

School portables, Temporary Trailers and Roof Mounted Solar Panel permits have increased from 
$220 to $240. 

See attached updated Building By-Law and Schedule A for a comprehensive list of building permit 
fees. 

 

 

 



 

 

 

Building Permit Fee Annual Increase 

Municipal building departments throughout Ontario have now been educated to ensure that 
building permit fees are increased annually using the consumer price indexing percentage as 
determined by Statistics Canada.  This allows the building permit fees to be maintained consistently 
with minor adjustments as opposed to performing a comprehensive fee review study resulting in 
increased costs and large increases in permit fee percentages. 

In addition to this report justifying the need to increase building permit fees for stabilization, the 
consideration of adopting the industry approach of an annual building permit fee increase using the 
consumer price index percentage as reported by Statistics Canada will assist the Building Division to 
maintain building permit fees that correlate within the cost of living and reduce the risk of necessary 
high percentage fee increases. 

 

Conclusion 

The County of Dufferin Building Division has reviewed the existing building permit fees to determine 
if the current rate will support the Building Division’s operating costs based on the expected four 
year budgeted forecasts.  The Building Division received higher than expected building permit 
revenues in 2013 due to a number of wind turbine permits having a permit fee of $5000 each.  The 
number of building permits in 2014-2015 far exceeded the average number of permits in a year 
increasing the building permit revenues to higher than expected amounts.  Since 2015 the annual 
number of building permits has decreased each year seeing a reduction of 34% by the year 2018.  
The trend of a decreasing number of building permits and therefore the amount of building permit 
revenue annually while, incurring an increase in operating costs has put a strain on the Building 
Division reserve fund.  The reserve fund is used to stabilize the Building Division when building 
permit activity is low and revenue received is less than the Division’s operating costs.  Using the 
current building permit fee schedule and the forecast of expected building permits the Building 
Division reserve fund will be depleted by 2024. 

  



 

 

 

By increasing building permit fees based on the building type and incorporating an annual building 
permit fee increase using the consumer index pricing percentage as per Statistics Canada. The 
County of Dufferin Building Division will lengthen the longevity of the building reserve fund and 
diminish the requirement for the County of Dufferin tax levy to support the Building Division. 

 

 

Greg MacNaughtan, CBCO 

 

Chief Building Official, County of Dufferin Building Division 

Phone:  519-941-2816 Ext. 2701|  
gmacnaughtan@dufferincounty.ca 
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SCHEDULE “A” TO BY-LAW # 2019-xx 
 

CLASSES OF PERMITS AND PERMIT FEES 
 
1. Except where a minimum flat fee is indicated for the Occupancy Classification 

or Type of Construction, the fee per square meter of floor area set out in 
Schedule “A” shall be used by the Chief Building Official in determining the 
permit fee. 
 

2. Permit Fee Increases are indexed based on the Consumer Price Index, 
Ontario Series, and are adjusted annually 
 

3. Unless a flat fee is specified within Schedule “A” a minimum fee of $160 shall 
be applied to minor residential permits (sheds, detached garages etc.) and 
farm buildings.  A minimum fee of $480 shall be applied to dwelling units 
and non-residential permits. 

 
4. For the purpose of this Schedule the occupancy classification and floor area shall 

be determined on the following basis; 
 

a) The occupancy classification shall be established in accordance with the 
occupancy definitions of the Ontario Building Code and its appendices. 

 
b) The floor area shall be measured to the outer face of exterior walls and to 

the centre line of party walls or demising walls. No deductions shall be 
made for openings within the floor area (e.g. stairs and stair openings, 
ducts, elevators, escalators). Floor area shall include all habitable areas, 
including attached garages, mezzanines, finished attics and enclosed 
balconies. 

 
c) Calculating floor area for interior finishes, partitioning, corridors, lobbies, 

washrooms, lounges, etc. are to be included and classified according to 
the major occupancy classification for the floor area with which they are 
associated. Where any of these areas are constructed in a shell only 
building, fees shall be calculated at the finished rate in Part B of Schedule 
“A”. 

 
d) The occupancy classifications used in this bylaw are based on the Building 

Code major occupancy classifications. For mixed occupancy floor areas, 
the fee multiplier for the major occupancy of the floor area applies.  

 



5. No additional fee applies for sprinklers, fire alarms, electromagnetic locks, or 
other mechanical systems or equipment proposed and installed at the same time 
as the construction they serve. 

 
6. Where they serve single dwelling units, no additional fee applies fireplaces and 

unfinished basements proposed and constructed at the same time as the single 
dwelling they serve. 
 

7. Unfinished basements for single detached dwellings, semi-detached dwellings, 
duplex dwellings and townhouses are not included in the floor area. 
 

8. The appropriate finished fee for the proposed major occupancy applies to non-
residential and multiple unit residential basements. 

 
9. Where a change of occupancy from one classification to another classification is 

proposed, the fee multiplier for the proposed occupancy applies.  
 

10. For classes of permits not described in this Schedule, the Chief Building Official 
shall determine the fee to be $8.00 / $1000.00 of estimated construction repair 
cost. 
 

 
11. ADMINISTRATIVE FEES 

 
a) To offset additional investigation and administrative costs where any 

person has commenced construction, demolition or changes to the use 
of a building prior to having submitted an application for a permit, or 
before having received a permit, in addition to any other penalty under 
the Act, Building Code, or this By-law, the permit fee shall be increased by 
the greater of $200 or 50% of the regular permit fee. Payment of these 
fees does not relieve any person or corporation from complying with the 
Act, the Building Code or any applicable law. 
 

b)  To offset additional costs associated with the investigation, inspection, 
administration and rectification of unsafe 
buildings pursuant to section 15.9 of the Act, the Chief Building Official 
may require a fee of $250 where any Unsafe Order is issued, and an 
additional fee of $250 where any Order respecting occupancy is issued. 
Payment of these fees does not relieve any person or corporation from 
complying with the Act, the Building Code or any applicable law. 

 



c) With respect to phased permits, the fee shall be the normal fee for the 
proposed construction plus an administration fee of $500 for each phase of 
construction applied for. 

 
d) With respect to conditional permits, the fee shall be the normal fee for the 

proposed construction plus an administration fee of $1000 for each 
conditional permit applied for. 
 

e) Where the Town has contracted work to remedy any Building Code 
deficiency on any private property for failing to comply with a directive of 
the Chief Building Official, or Officers thereunder, the County shall be 
entitled to recover the full cost of the work, plus a $250 administration fee. 

 
f) With respect to transferring a permit from one permit holder to another, the 

fee shall be $160. 
 

g) With respect to minor revisions of plans already examined the fee shall be 
$80.46 per hour minimum $160. 



PART ‘A’ OF SCHEDULE ‘A’ 
FEES PAYABLE FOR SPECIFIC CLASSES 

OF PERMITS 
Class of Permit Unit of Measure/Rate Current Fee  Proposed Fee  

Building Permit    See Part B 

 
Partial Building Permit 

 
$/m2 

 
 

10% Permit fee Min $150 
/ Max $365 

Applicable Building Permit fee 
payable plus $500 per phase of 

construction. 
 

 
Conditional Building 
Permit 

 
$/m2 10% Permit fee Min $150 

/ Max $730 

Applicable Building Permit fee 
payable plus $1000 per 

conditional permit. 
 

Demolition Permit 
 
 

 
Residential outbuilding  

 

 
Flat Rate $150 

 
$160 

 
Residential dwelling unit  

 

 
Flat Rate $180 

 
$160 

 
Non-Residential 
b ildi   

 
Flat Rate $450 

 
$480 

Decommission Septic Flat Rate $150 $160 

Change of Use 

Change of Use Permit (No 
Construction) 

 
Flat Rate $150 

 
$160 

Change of Use Permit 
(Construction) 

 
$/m2 

New Major Occupancy 
Classification 

New Major Occupancy 
Classification 

Site Servicing 
 
 
Residential 

 
Flat Rate 

 
$220 

 
$160 

 
 
Non-Residential 

 
Flat Rate 

 
$220 

 
$240 

 
Site Plan Control Review 

 
Flat Rate 

 
$200 

 
$480 

 
 
 

 
 
 



PART ‘B’ OF SCHEDULE ‘A’ 
FEES PAYABLE FOR BUILDING PERMITS 

 
Class of Permit Unit of Measure Current Fee  Proposed Fee 

Assembly Occupancies  (Group A) School, Church, Community Hall, Restaurant 
 

Finished Building 
 

$/m2 $5.48 min $150 
 

$13.91 min $480 
 

Interior renovation and 
finishing (not part of 

original structure) 
$/m2 

 
$1.82 min $150 

 

 
$3.44 min $480 

 

Public Pool, Spa Flat Rate  
 

$9.04 min $150 
 

$480 

School Portables Flat Rate  $220 $240 

Institutional Occupancies  (Groups B1,B2,B3) Hospital, Nursing Home, Police Station 

 
Finished Building 

 
$/m2 $5.48 min $150 

 
$16.21 min $480 

 

Interior renovation and 
finishing (not part of 

original structure) 
$/m2 

 
$1.82 min $150 

 

 
$3.44 min $480 

 

Residential Occupancies  (Group C) House, Apartment, Motel 
 
 
 

Multiple Unit Residential 
Three (3) separate units or 

greater 

 
 

$/m2 $9.04 min $150 
 
 

$14.66 min $480 
 

Detached, semi-detached 
and townhouse dwellings 
Two (2) separate units or 

less 

 
 

$/m2 $9.04 min $150 

 
 

$12.98 min $480 
 

Interior renovation and 
finishing (not part of 

original structure) 
$/m2 $3.44 min $150 

 
$3.44 min $160 

 

Business & Personal Service Occupancies  (Group D) Office, Bank, Self-Serve Laundry, Hair Salon 

 
Shell Building  

 
$/m2 $3.44 min $150 

 
$10.02 min $480 

 
 

Finished Building 
 

$/m2 $5.48 min $150 
 

$12.72 min $480 
 



Class of Permit Unit of Measure Current Fee  Proposed Fee 
Interior renovation and 

finishing (not part of 
original structure) 

$/m2 $1.82 min $150 
 

$3.44 min $480 
 

Mercantile Occupancies  (Group E) Store, Shop, Supermarket  

 
Shell Building  

 
$/m2 $3.44 min $150 

 
$9.68 min $480 

 
 

Finished Building 
 

$/m2 $5.48 min $150 
 

$11.97 min $480 
 

Interior renovation and 
finishing (not part of 

original structure) 
$/m2 $1.82 min $150 

 
$3.44 min $480 

 
Industrial Occupancies  (Groups F1,F2,F3) Warehouse, Repair Garage, Factory  

 
Shell Building  

 
$/m2 $3.44 min $150 

 
$7.61 min $480 

 
 

Finished Building 
 

$/m2 $5.48 min $150 
 

$8.85 min $480 
 

Parking Garage, Service 
Floors, Mezzanines $/m2 $1.82 min $150 

 
$6.19 min $480 

 
Interior renovation and 

finishing (not part of 
original structure) 

$/m2 $1.82 min $150 
 

$3.44 min $480 
 

Agricultural Occupancies Hay Storage, Silo, Riding Arena, Livestock Barn 

Finished Building $/m2 $1.82 min $150 
 

$2.44 min $480 
 

Interior renovation and 
finishing (not part of 

original structure) 
$/m2 $1.82 min $150 

 
$1.82 min $160 

 

Silo, Grain Bin Flat Rate  $220 $240 

On-Site Sewage System 

Residential (New) Flat Rate  $540 $540 

Residential (Replacement) Flat Rate  $540 $540 

Non-Residential (New) Flat Rate  $940 $940 

Non-Residential 
(Replacement) Flat Rate  $940 $940 

Replacement Tank Flat Rate $225 $225 



Class of Permit Unit of Measure Current Fee  Proposed Fee 

Leaching Bed Repair, Minor 
Alteration Flat Rate $390 $390 

Review or Assessment Lot 
Serviceability/Severance  Flat Rate $225 $225 

Miscellaneous 

Deck, Porch Flat Rate $1.82 min $150 $160 

Gazebo, Cabana $/m2 $1.82 min $150 
 

$3.44 min $160 
 

Fireplace, Woodstove Flat Rate $220 $160 

Detached Garage, Carport, 
Storage Shed $/m2 $1.82 min $150 

 
$3.44 min $160 

 
Water and Sewer 

Connection Flat Rate $220 $240 

Temporary Trailer Flat Rate $220 $240 

Temporary Tent Flat Rate $220 $160 

Sign Flat Rate $150 $160 

Swimming Pool Enclosure Flat Rate $150 $160 

Roof Mounted Solar Panel Flat Rate $220 $240 

Relocate Building Flat Rate $540 $480 

Wind Turbines Flat Rate $3645 $3645  

Fire Alarm Flat Rate $220 $320 

Fire Sprinklers/Standpipe Flat Rate $220 $320 

Smoke/Heat Detectors, 
Emergency Lighting, 

Magnetic Locking Devices 
Flat Rate $220 $320 

Industrial Commercial 
Racking System Flat Rate $1.82 min $150 $320 

Shelf and Rack Storage 
System 3.16. $/m2 $1.82 min $150 $3.44 per square meter; minimum 

$480 

Commercial Cooking 
Exhaust, Spray Booth, Dust 

Collector 
Flat Rate $220 $240 



Class of Permit Unit of Measure Current Fee  Proposed Fee 

Plumbing Fixtures (each) 
Residential Per Fixture $220 (Flat Rate) $15 per fixture; minimum $160 

Plumbing Fixtures (each) 
Non-Residential Per Fixture $220 (Flat Rate) $15 per fixture; minimum $320 

Plumbing System Multi-
Residential Flat Rate $220 

 
$240 

 
Plumbing System Non-

Residential  Flat Rate $220 
 

$320 
 

Mechanical Unit Residential Per Unit $220 $160 

Mechanical Unit Non-
Residential Per Unit $220 $320 

Mechanical System 
Residential Flat Rate $220 $160 

Mechanical System Non-
Residential Flat Rate $220 

 
$320 

 
Oil and Grease Interceptor Flat Rate $220 $240 

Designated Structure  
(Not Already Listed) Flat Rate $220 

 
$320 

 
Other Minor Residential 

Project $/m2 $1.82 min $150 $3.44 min $160 

Other Minor Non-
Residential Project $/m2 $220 $3.44 min $480 

Administrative 

Inspection (Additional) Per Inspection $180 $160 

Building Inspection Not 
Ready 

(Greater than 2) 
Per Inspection N/A $160 Residential / $320 Non-

Residential 

Plans Review Resubmission  
(Greater than 3) Per Resubmission N/A $160 Residential / $320 Non-

Residential 

Alternative Solution  Per Submission N/A $80.46 per hour; minimum $500 

Notice of Change Per Hour $150 (Flat Rate) $80.46 per hour; minimum $160 



Class of Permit Unit of Measure Current Fee  Proposed Fee 

Third Party Professional 
Review N/A N/A Consultant Fee (Paid by Applicant) 

Transfer of Ownership Flat Rate $220 $160 

Fee for permit not listed in 
Schedule A Construction Value N/A $8 per $1000 of 

construction/repair costs 

Building Without a Permit N/A 

$180 or 15% of permit 
fee with application, 
$180 or 25% without 

application whichever is 
greater 

$200 or 50% of the regular permit 
fee whichever is greater 

Unsafe Order  Flat Rate N/A $250 

Prohibit Occupancy Order Flat Rate N/A $250 
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